
   
 

Dear Tutor Applicant, 
 

We are happy that you have expressed an interest in tutoring for the Academic 
Center for Excellence. If you have completed at least 12 college credits, have a 3.0 GPA or 
higher, have received an A or B in the class(es) you wish to tutor and have a 
recommendation from an instructor, then: 

  
1. Go to www.lfcc.edu, click on Employment Opportunities, and then LFCC 

Employment Opportunities 
2. Complete the Commonwealth of VA application for the Academic Center for 

Excellence Tutor position. Please make sure to save, then browse and upload 
your application. 

3. Upload a resume 
4. Upload a cover letter stating the subjects that you wish to tutor 
5. You will be contacted regarding an interview as soon as all of this information 

is received.  
6. LFCC requires a drug screen and background check for all tutors before being 

hired.  
FAQ’s 

  
o How much will I be paid? You will be paid $8.50-$12.50 per hour depending on 

your educational level. You are paid an hourly rate regardless of the number of 
students that you tutor. 

 
o How will I be paid? As a tutor, you will be an employee of the Commonwealth of 

Virginia, and as such you will submit bi-weekly timesheets online in PeopleSoft and 
be paid via direct deposit.   

 
o What will my schedule look like?  On the Middletown Campus, you will work set 

hours within the walk-in tutoring center’s business hours.  On the Luray Page and 
Fauquier campuses, you will work with each individual tutee to establish a tutoring 
schedule that meets both of your needs. 

 
o Will I receive training?  You will receive training which will cover the tutor policies 

and procedures.  The training will also cover such topics as tutor basics, tutoring a 
challenging student and setting appropriate boundaries. 
 

o Where will I tutor students? On campus only.  


